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Certificate / Transcript Verification

Only the following official documents are verified from the office of the Controller of
Examinations.

* Original/Provisional Certificate(s) and Transcript(s).

* Photocopy of original/provisional Certificate(s) and Transcript(s).

Verification Procedure for Students

Degree holder(s) from Premier University has to be submitted their Certificate/Transcript
(Originals/Photocopies) to the Controller of Examination’s Office (Room No-204,
Administrative Building-1, 541 O.R. Nizam Road, GEC Circle, Chittagong.) along with the
prescribed form for verification request.

Verified documents will be delivered after 1 (one) working day.
Special Instructions: If student need verification with a closed envelope, he/she has to be
mentioned at the time of submission.

N: B: Fees not applicable.

Verification procedure for Educational Institutes and Government Organizations

The verification request has to be sent to the Controller of Examinations with the own
letterhead of the educational institution / government organization along with the copy of
certificate/transcript as necessary or by e-mail to the addresses stated below.

R ST 2

A EEe, . Controller of Examinations controller@puc.ac.bd
feffirara 2efer, Premier University,
PR 9 — 08

’ Room No. 204
€8> ¢. 9K e (e, f&6.3.5 arg, ’
off5eTize, BRaT 2 " | 541 O.R. Nizam Road, GEC

Circle, Panchlaish, Chattogram.

**Fees not applicable.



Verification Procedure for Recruiting Organization

The verification request has to be sent to the Controller of Examinations with the own
letterhead of the organization along with the copy of certificate/transcript as necessary or by
e-mail to the addresses stated below.

Verification fee of taka 500.00 (five hundred) for each student’s record (either for Bachelor

degree or for both Bachelor & Master degree) should be payable through Pay Order of any

schedule bank in favor of “Premier University” has to be enclosed and sent with the
verification request to the addresses stated below.

For verification by e-mail, verification fees can be payable through cash deposit in any branch
of United Commercial Bank PLC in A/C Name - Premier University, A/C No. -
1422301000000310. Deposit slip’s clear scanned copy has to be attached with the e-mail of
verification request.

Once the deposit was confirmed by the accounts department, verification will be executed without

any official delay.
R fEEC PEcEG

[l e, Controller of Examinations controller@puc.ac.bd
fefirara 2R, Premier University,
T @ — 08

’ Room No. 204
€8 ¢.9R. e e, f&.3./ ¢, L

oeTZe, BB 54%1 O.R. leanT Road, GEC
Circle, Panchlaish, Chattogram.

Verification Procedure for sending official transcript(s) by e-mail to the foreign
Universities

Student should have to apply to the Controller of Examinations through e-mail to
controller@puc.ac.bd by stating his/her name, PU student ID, program name, offer letter
(from the enrolling institute), enrolling institute’s ID (if any), e-mail ID of enrolling institute
etc. Clear pdf file(s) of certificate and transcript (scanner scanned only, image in jpg, jepg,
png file or pdf file by mobile phone scanned will not be acceptable) has to be attached with

the email to send as official academic document from university official email.

**Fees not applicable.
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Procedure for issuing “Closed/Sealed Envelope Official Document” for the foreign
Universities

Student should have to submit clear full size photocopies of certificate and transcript to the
Controller of Examinations with the “Closed/Sealed Envelope Request Form” to issue the Closed
Envelope Verification and will be delivered to the student after 1 (one) working day of
receiving.

**Fees not applicable for the Closed Envelope Verification.
** Courier cost and tusk are belongs to the applicant’s end.

Procedure for issuing “ECA/Evaluation of Official Certificate/Transcript” for the
Evaluation Agencies (WES/CES/ICES/IQAS/ICAS/ICD.....)

Student should have to apply and submit clear full size soft copies (in pdf file) of the
evaluation form of the respective agency and scanned copies (in pdf format file) of certificate
and transcript to the Controller of Examinations by email to controller@puc.ac.bd or have to
bring the hard copies of the same to the Office of the Controller of Examinations, Premier
University, Room No. 204, 541 O.R. Nizam Road, GEC Circle, Panchlaish, Chattogram to
complete their evaluation respectively either through Electronically or through Closed
Envelope Process. Evaluation will be completed or closed/sealed envelope will be delivered

after 1 (one) working day of receiving proper request.

**Fees not applicable for the evaluation.
** Courier cost and tusk are belongs to the applicant’s end.

Relevant Certificates issued by the Controller of Examinations

Certificate name Minimum delivery time | Required documents

Medium of Instructions (MOI) 1 Working day

Grading System Certificate 1 Working day Photocopies of

Marks Equivalence Certificate 1 Working day Certificate & Transcript

Degree Equivalence Certificate 1 Working day

No Back-Log Certificate 1 Working day Application &

Back-Log Certificate 7 Working days Photocopies of
Certificate & Transcript

**All above certificates are issued in free of cost.
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